
        Craft Camp Intern 

            HOUSTON CENTER FOR CONTEMPORARY CRAFT 
 

Reports to: Education Director   

Internship Term: June 10 – July 19, 2024 

Wage: This internship is unpaid but may be eligible for community hours or credit 

through academic institutions.  

 

 

POSITION OVERVIEW 

The Craft Camp Intern will assist with HCCC’s Summer Craft Camps for children ages 5-

9, gaining hands-on experience and a variety of teaching skills through observing and 

assisting Craft Camp teachers, as well as facilitating gallery activities, art projects, and 

games. Under the guidance of education staff, the intern will also have the opportunity 

to lead short lessons and activities.  

 

Though hours may vary slightly, this position typically works Monday through Friday, 8:30 

AM – 3:00 PM. This position is ideal for those who love to work with children and wish to 

gain experience working in art education or in a museum environment. High school and 

college students are encouraged to apply.   

 

ABOUT HCCC 

Located in the Museum District, Houston Center for Contemporary Craft (HCCC) was 

founded to advance education about the process, product, and history of craft. For 

more than 20 years, HCCC has presented craft to the community through thought-

provoking exhibitions, a nationally known artist residency program, and innovative 

educational programming. HCCC is committed to actively engaging new audiences, 

presenting diversity in background, materials, and expression, and contributing 

meaningful scholarship to the field through original and collaborative projects. 

 

RESPONSIBILITIES 

 Learn about the day-to-day activities of an art camp, including student pick-up, 

drop-off, media promotion, planning lessons and activities, updating the registration 

sheet, and assisting in the studio.  

 Prepare materials and samples for Craft Camp and other education programs. 

 Aid instructors with instructions, projects, and other tasks. 

 Help instructors with set-up and clean-up daily.  

 Encourage children with art projects, modeling skills, and problem solving, when 

needed. 

 Lead short projects and activities that align with upcoming exhibitions and other 

content.  

 Help mount mini-exhibition of student work, and set-up/clean-up opening reception 

events.  

 Organize and maintain an inventory of the education supplies cabinet.  

 Interact with and teach the general public during Hands-on Houston craft activities 

and other educational programs. 

 Assist with general office and administrative tasks in support of the Education 

Director. 

 Assist the general public with questions regarding HCCC and its programming. 

 Other duties as assigned by the Education Director 
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QUALIFICATIONS 

 Have a strong interest in the arts 

 Must be punctual and responsible 

 Must pass background check to work with children 

 Ability to lift and carry at least 30 lbs  

 Must have clean and neat appearance 

 Previous experience working with children or education is preferred.  

 

APPLICATION PROCESS 

Deadline: Friday, March 22, 2024 

To apply, please visit 

https://crafthouston.formstack.com/forms/internship_education_summer_2024 to 

complete the online form and upload a cover letter and current resume detailing your 

interest and relevant experience. Applicants who are selected for an interview will be 

contacted by HCCC. 

 

INCLUSION STATEMENT 

Houston Center for Contemporary Craft is an equal opportunity employer. HCCC does 

not discriminate on the basis of race, sex, sexual orientation, color, religion, national 

origin, age, military and/or veteran status, disability or any other characteristic 

protected by applicable federal, state, and/or local laws. This policy governs all 

aspects of employment, including selection, job assignment, compensation, discipline, 

termination, and access to benefits and training. 

 

The Houston Center for Contemporary Craft’s mission is to educate on the process, 

product, and history of craft, here in the city of Houston and across the country. In our 

exhibitions, educational programs, and artist residencies, we strive to create a diverse, 

equitable, and inclusive environment that provides access to the resources artists need 

to realize their creative and community endeavors. 

 

For our audiences, we aim to reach all people, no matter their previous experience 

with, knowledge of, or access to the arts. HCCC is committed to serving as a 

community that welcomes and respects everyone–regardless of age, ability, ethnicity, 

race, religion, political beliefs, sexual orientation, gender identity or expression, 

nationality, geographic origin, and socioeconomic status. To be of and for Houston, the 

most diverse city in the nation, we affirm our responsibility to be as inclusive as possible 

for all audiences. 

 

For more information about HCCC, please visit www.crafthouston.org.  

https://crafthouston.formstack.com/forms/internship_education_summer_2024
http://www.crafthouston.org/

